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BOROUGH OF NEPTUNE CITY 
 

NOTICE TO BIDDERS 
 
 
 

NOTICE IS HEREBY GIVEN that sealed bids for: 
 

SOLID WASTE COLLECTION AND RECYCLING COLLECTION 
 

Will be received by the Municipal Clerk/Administrator on Tuesday, January 10, 2012 at 10:00 
a.m. prevailing time, at the Council Chambers, Municipal Building, 106 W. Sylvania Avenue, 
Neptune City, New Jersey 07753, at which time said bids will be opened and read in public. 
 
Specifications and bid forms are on file in the Office of the Municipal Clerk/Administrator and 
may be obtained by prospective bidders at said office during regular business hours, 8:30 a.m. to  
4:00 p.m., Monday through Friday, 106 W. Sylvania Avenue, Neptune City, New Jersey 07753. 
 
All bids must be accompanied by a certified check or bid bond in the amount of 10%, not to 
exceed $20,000.00 of the total bid.  Bids must be enclosed in a sealed envelope addressed to the 
“MUNICIPAL CLERK/ADMINISTRATOR” and labeled on the outside:  “SOLID 
WASTE/RECYCLING COLLECTION”, and delivered to Borough of Neptune City, 106 W. 
Sylvania Avenue, Neptune City NJ 07753, attention Mary Sapp, Clerk/Administrator.  
 
All bidders must meet equal employment opportunity requirements of  P.L. 1975, C.127, (NJAC 
17:27) –Affirmative Action Requirements  as described in the specifications. 
 
The Borough of Neptune City reserves the right to reject any and all bids and to waive 
informalities as the interest of the Borough of Neptune City may require. 
 
The Borough of Neptune City is not responsible for loss or destruction of any bids mailed or 
delivered to the Municipal Clerk/Administrator prior to the time set for bid opening. 
 
By order of the Mayor and Council of the Borough of Neptune City, County of Monmouth, and 
State of New Jersey. 
 
MARY SAPP 
Municipal Clerk/Administrator 
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SPECIFICATION FOR SOLID WASTE COLLECTION AND DISPOSAL SERVICES 
 

BOROUGH OF NEPTUNE CITY 
 

1. INSTRUCTIONS TO BIDDERS 
 

1.1 THE BID 
 

The Borough of Neptune City is soliciting bid proposals for solid waste/recycling  
collection for:  a term of three (3) years commencing February 1, 2012 and ending January 31, 
2015, and for a term of five (5) years commencing February 1, 2012 and ending January 31, 
2017.  In addition, bids for annual dumpster service and charge for dumpster pickups in excess of 
thirty two (32) times per year in accordance with the terms of these Bid Specifications and 
N.J.A.C. 7:26H-6 et seq. 
 

1.2 CHANGES TO THE BID SPECIFICATIONS 
 

Notice of revisions or addenda to advertisements or bid documents relating to bids  
will, not later than five (5) days, Saturdays, Sundays and holidays excepted, prior to the date for 
acceptance of bids, be published in the Asbury Park Press. 
 

1.3 BID OPENING 
 

All Bid Proposals will be publicly opened and read on January 10, 2012 at  
10:00 a.m. by the Borough Clerk/Administrator at Council Chambers, Municipal Building, 106 
W. Sylvania Avenue, Neptune City, New Jersey 07753.  Bids must be delivered by hand or by 
mail to the Borough Clerk/Administrator no later than January 10, 2012 at 10:00 a.m.  All bid 
proposals will be date and time stamped upon receipt.  The Bidder is solely responsible for the 
timely delivery of the bid proposal and no bids shall be considered which are presented after the 
public call for receiving bids.  Any Bid Proposal received after the date and time specified will 
be returned, unopened, to the bidder 
 
 1.4  DOCUMENTS TO BE SUBMITTED 
 
 The following documents shall be submitted by every bidder at the time and date 
specified in the public notice to prospective bidders: 
 
 1.  Certified photo-copies of bidder’s certificate of public convenience and necessity and 
an approval letter issued in conformance with N.J.S.A.  13:1E-126. 
 

2.  Questionnaire setting forth experience and qualifications. 
 

3. Bid Guarantee in the form of a bid bond, certified check or cashier’s check in the 
amount of 10% of the total amount of the bid proposal, not to exceed $20,000.00; payable to the 
Borough of Neptune City. 

4. Non-collusion affidavit; 
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5. Stockholder statement of ownership; 
6. Certificate of Surety;  
7. Bid Proposal. 
8. Affirmative Action Statement 
9. Business Registration Certificate 

 
All of the foregoing shall be submitted in accordance with the instructions  

hereinafter contained.  The division of the Bid Specifications into parts is merely for 
convenience and ready reference, all parts of the Bid Specifications constitute a single document. 
 
2.  DEFINITIONS 
 
 “Bid proposal” means all documents, proposal forms, affidavits, certificates, statements 
required to be submitted by the bidder at the time of the bid opening. 
 “Bid guarantee” means the bid bond, cashier’s check or certified check submitted as part 
of the bid proposal, payable to the contracting unit, ensuring that the successful bidder will enter 
into a contract. 
 “Bid specifications” means all documents requesting bid proposals for municipal solid 
waste collection services contained herein. 
 “Certificate of insurance” means a document showing that an insurance policy has been 
written  and includes a statement of the coverage of the policy. 
 “Collection site” means the location of waste containers on collection day. 
 “Collection source” means a generator of designated collected solid waste to whom 
service will be provided under the contract. 
 “Consent of surety” means a “contract” guaranteeing that if the contract is awarded, the 
surety will provide a performance bond. 
 “Contract” means the written agreement executed by and between the successful bidder 
and the governing body and shall include the bid proposal, and the bid specifications. 
 “Contract administrator” is the person authorized by the contracting unit to procure and 
administer contracts for solid waste collecting services. 
 “Contracting unit” means a municipality or any board, commission, committee, authority 
or agency, which has administrative jurisdiction over any district other than a school district, 
project, or facility, including or operating in whole or in part, within the territorial boundaries of 
any county or municipality which exercise functions which are appropriate for the exercise by 
one or more units of local government, and which has statutory power to make purchases and 
enter into contracts or agreements for the performance of any work for the furnishing or hiring of 
any materials or supplies usually required, the costs or contract price of which is to be paid with 
or out of public funds. 
 “Contractor” means the lowest responsible bidder to whom award of the contract be 
made. 
 “Designated collected recyclable material” means aluminum cans, glass containers, tin 
cans, plastic bottles, milk/juice containers, newspaper, mixed paper, residential cardboard, 
plastic, and chipboard. 
 “Designated collected solid waste” means solid waste types that include all rubbish waste 
and refuse of animal, vegetable or mineral matter and fish cleanings and all ordinary household 
waste and worthless matter.  The weight of the containers shall not exceed 50 lbs.  The following 
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shall be excluded from trash collection:  dead animal bodies, large amount of debris resulting 
from construction/alterations/ demolition of buildings and structures or the clearing of vacant lots 
or acreage, electronics such as televisions, computers and computer related hardware, automobile 
parts, tires, white goods, leaves, shrub, tree and bush clippings, glass containers, aluminum cans 
and newspaper, corrugated cardboard, or acceptable recyclable plastics.  The contractor should 
contact the Borough Recycling Coordinator to determine what materials are recyclable, if any, 
beyond those stated herein.  The contractor is also required to leave any container which has 
recyclables within it and place a sticker on the top to indicate why it was left.    The contractor is 
also required to submit with their monthly billing, a summary statement of tonnage for that 
period to be forwarded to the Recycling Coordinator for use in State required reporting.  
Designated collected solid waste shall not consist of recyclable materials, hazardous waste, or 
solid animal or vegetable wastes collected by swine producers licensed by the State Department 
of Agriculture to collect, prepare and feed such waste to swine on their own farms. 
 “Disposal facility” means those sites designated in the Monmouth County Solid Waste 
Management Plan for use by the Borough of Neptune City or such other facility designated by 
the Borough of Neptune City.  At the present time the Monmouth County Landfill is the 
designated place for disposal, however, contractor shall be required to dispose of all waste at any 
facility designated by the Borough and shall provide with its bid the per mile addition cost it will 
charge if another facility is designated by the Borough. 
 “Governing Body” means the governing body of the Borough of Neptune City, when the 
contract or agreement is to be entered into by, or on behalf of a municipality as further defined at 
N.J.A.C. 40A:11-2. 
 “Legal newspaper” means the Asbury Park Press. 
 “Proposal forms” means those forms that must be used by bidders to set forth the prices 
for services to be provided under the contract. 
 “Service Area” means the geographic area described in Section IV herein.  The service 
area(s) is (are) as follows: 
 The geographic boundaries of the Borough of Neptune City. 
 “Surety” means a company that is duly certified to do business in the State of New Jersey 
and that is qualified to issue bonds in the amount and of the type and character required by these 
specifications. 
 
3.  BID SUBMISSION REQUIREMENTS 
 

3.1 BID PROPOSAL 
A. Each document in the bid proposal must be properly completed in accordance with  
N.J.A.C. 7:26H-6.5.  No bidder shall submit the requested information on any form other than 
those provided in these bid specifications. 
 
B. Bid Proposals shall be hand delivered or mailed in a sealed envelope, and the name  
and address of the bidder and the name of the bid as set forth in the Public Advertisement for 
Bids must be written clearly on the outside of the sealed envelope.  No bid proposal will be 
accepted after the date and time specified by the Borough of Neptune City in the advertisement 
for bids. 
 
C. Each bidder shall sign, where applicable, all bid submissions as follows: 
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1. For a corporation, by a principal executive officer; 
2. For a partnership or sole proprietorship, by a general partner or the proprietor  

            respectively; or 
3. A duly authorized representative if: 

a. The authorization is made in writing by a person described in section 1 and 2  
            above; and 

b. The authorization specifies either an individual or a position having responsibility for 
the overall operation of the business. 

 
D.  The bid proposal contains option bids.  The Borough of Neptune City may, at its discretion, 
reject all bids or award the contract to the bidder, whose aggregate bid price for the chosen 
option, or any combination of options is the lowest responsible bidder, provided, however, the 
Borough of Neptune City shall not award the contract based on the bid price for separate options. 
 
E.  Any Bid Proposal that does not comply with the requirements of the bid  
specifications and N.J.A.C. 7:26H-6.1 et seq., shall be rejected as non responsive. 
 
3.2  BID GUARANTEES 
 

A. A Bid Guarantee in the form of a Bid Bond, Cashiers Check, or Certified Check, made 
payable to the Borough of Neptune City in the amount of 10% of the highest aggregate 
or 5 year bid submitted, not to exceed twenty thousand dollars ($20,000.00) must 
accompany each Bid Proposal.  In the event that the bidder to whom the Contract is 
awarded fails to enter into the Contract in the manner and within the time required, the 
award to the bidder shall be rescinded and the bid guaranty shall become the property of 
the Borough of Neptune City. 

 
3.3 EXCEPTIONS TO THE BID SPECIFICATIONS 
 

Any conditions, limitations, provisions, amendments, or other changes attached or  
added by the bidder to any of the provisions, of these Bid Specifications or any changes made by 
the bidder on the Proposal Forms shall result in the rejection of the Bid Proposal by the Borough 
of Neptune City. 
 
3.4 “OR EQUAL” SUBSTITUTIONS 
 

Whenever the Work Specifications identify a brand name, trade name or a 
manufacturer’s name, this designation is used for classification or descriptive purposes only, and 
the bidder may substitute an equal product subject to the approval of the Borough of Neptune 
City. 
 
3.5 COMPLIANCE 
 

The bidder shall be familiar with and comply with all applicable local, state, and  
federal laws and regulations in the submission of the Bid Proposal and, if the bidder is awarded 
the contract, in the performance of the contract. 
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3.6 CONFLICT OF INTEREST AND NON-COLLUSION 
 

Each bidder must execute and submit as part of the Bid Proposal a “Non-Collusion  
Affidavit” which at a minimum shall attest that: 
 
A. The bidder has not entered into any agreement or participated in any collusion with  
any other person, corporate entity, or government entity, or competitive bidding either alone or 
with any other person, corporate entity or government entity in connection with the above named 
project. 
 
B.  All statements made in the bid proposal are true and correct and made with the full 
knowledge that the contracting unit relies upon the truth of those statements in awarding the 
contract; and 
 
C.  No person or business is employed to solicit or secure the contract in exchange for a 
commission, percentage brokerage agreement or contingency fee unless such person possesses a 
Certificate of Public Convenience and Necessity and a license issued pursuant to N.J.A.C. 7:26-
16 et seq. 
 
3.7 NO ASSIGNMENT OF BID 
 

The bidder may not assign, sell, transfer or otherwise dispose of the Bid or any  
portion thereof or any right or interest therein.  This section is not intended to limit the ability of 
the successful bidder to assign or otherwise dispose of its duties and obligations under the 
contract provided that the Borough of Neptune City agrees to the assignment or other 
disposition.  No such assignment of disposition shall become effective without the written 
approval of the New Jersey Department of Environmental Protection. 
 
4. AWARD OF CONTRACT 
 
4.1 GENERALLY 
 
A. The Borough Council shall award the contract or reject all bids within the time  
specified in the invitation to bid, but in no case more than (sixty) 60 days after the receipt of bids 
except that the bids of any bidders who consent thereto may, at the request of the contracting 
unit, be held for consideration for such longer period as may be mutually agreed.  All bidders 
will be notified of the Borough Council’s decision, in writing, by certified mail. 
 
B.  The contract will be awarded to the bidder whose aggregate bid price for the selected option 
or options is the lowest responsible bid. 
 
C.  The Borough Council reserves the right to reject any bid not prepared and submitted in 
accordance with the provisions hereof, and to reject any or all bids.   
 
4.2 NOTICE OF AWARD AND EXECUTION OF CONTRACT 
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     Within fourteen (14) calendar days of the award of the contract, the Borough of Neptune City 
shall notify the successful bidder in writing, at the address set forth in the Bid Proposal and such 
notice shall specify the place and time for delivery of the executed contract, the performance 
bond, the vehicle dedication affidavit and the appropriate affirmative action documentation.  
Failure to deliver the aforementioned documents as specified in the notice of award shall be 
cause for the Borough of Neptune City to declare the contractor non-responsive and to award the 
contract to the next lower responsible bidder.   
 
4.3 RESPONSIBLE BIDDER 
 

The Borough of Neptune City shall determine whether a bidder is “responsible” in  
accordance with N.J.S.A. 40A:11-6.1 and N.J.A.C.  7:26H-6.8.  The Bid Proposal of any bidder 
that is deemed not to be “responsible” shall be rejected. 
 
4.4 PERFORMANCE BOND 
 
A.   For a 3 or 5 year contract the successful bidder shall provide a performance bond issued by a 
Surety in an amount equal to no more than 100% of the annual value of the contract.  The 
successful bidder shall provide said performance bond, acceptable as to form and content by the 
Borough Attorney, to the Borough of Neptune City at the time of execution of the contract at the 
Municipal Building.  The performance bond for each succeeding year shall be delivered to the 
Borough of Neptune City with proof of full payment of the premium one hundred twenty (120) 
days prior to the expiration of the current bond. 
 
B. Failure to deliver a performance bond for any year of a multi-year, contract one hundred 

twenty (120) days prior to the termination of the current bond will constitute a breach of 
contract and will entitle the Borough Council to terminate the contract upon the expiration of 
the current bond.  Notwithstanding termination pursuant to this section, the contractor is 
obligated to fully perform through the date of termination of the contract and damages shall 
be assessed in an amount to also include, but not limited to, the costs incurred by the 
Borough of Neptune City in re-bidding the contract. 

 
4.5 AFFIRMATIVE ACTION REQUIREMENTS 
 
A.  If awarded a contract, the successful bidder will be required to comply with the requirements 
of N.J.S.A.  10:5-31 et seq. and N.J.A.C.   17:27 et seq. 
 
B.  Within seven (7) days after receipt of notification of the Borough Council’s intent to award 
any contract the contractor must submit one of the following to the contracting unit: 
 

1.  If the Contractor has a federal affirmative action plan approval which consists of a 
valid letter from the Office of Federal Contract Compliance Programs, the contractor 
should submit a photocopy of its letter of approval. 
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2.  If the Contractor has a certificate of employee information report, the Contractor shall 
submit a photocopy of the certificate. 

 
3.  If the Contractor has none of the above, the contracting unit shall provide the 
Contractor with an (A.A.302) affirmative action employee information report. 

 
C.  If the Contractor does not submit the affirmative action document within the required time 
period the Borough of Neptune City may extend the deadline by a maximum of fourteen (14) 
calendar days.  Failure to submit the affirmative action document by the fourteenth (14th) 
calendar day shall be cause for the Borough of Neptune City to declare the Contractor to be non-
responsive and to award the contract to the next lowest responsible bidder. 
 
4.6 VEHICLE DEDICATION AFFIDAVIT 
 

The contractor shall execute and submit at the time and place specified in the Award  
Notice a vehicle dedication affidavit which at a minimum shall attest that:  The successful bidder 
will dedicate a fixed number of vehicles, reasonably calculated to meet the requirements of these 
bid specifications; or to the extent that dedication of a fixed number of vehicles is not feasible, 
the Contractor shall covenant that the Borough of Neptune City will only be accountable for its 
proportional share of the waste contained in the collection vehicle and shall be assessed charges 
based only on its share of the waste at the time of disposal. 
 
4.7 ERRORS IN PRICE CALCULATION 
 

Any discrepancy between a numerical price and a price written in words shall be  
resolved in favor of the price as written in words.  Any discrepancy between the unit price 
multiplied by the quantity and a corresponding total price figure set forth in the Proposal Form(s) 
shall be resolved in favor of a total price reached by multiplying the unit price by the quantity.  
The corrected total shall be used to determine the award of the contract.  After all Bid Proposals 
have been read, the bids will be tabulated and adjusted, if necessary,  in accordance with this 
paragraph.  If any mathematical corrections must be made on any bid proposal, then the Borough 
Council may not award a contract until all tabulations are complete.   
 
5. SCOPE OF WORK – SOLID WASTE COLLECTION SERVICE FOR TRASH AND 

GARBAGE 
 
5.1 The Contractor shall provide service for each option awarded by the Borough  
Council.  The Borough Council shall select one collection option for the contract period of either  
three or five years in accordance with the option proposals submitted. 
 
5.2  The Contractor shall provide collection, removal and disposal from within the territorial and 
geographical boundaries of the Borough of Neptune City as described in the official Tax Map of 
the Borough on file in the office of the Borough’s Tax Assessor. 
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OPTIONS: 
5.3  Each bidder shall have the option of bidding either for the  three (3) year or five (5) year or 
for any of the combination of terms.   Each bidder shall bid in six forms:  1.  An amount with 
disposal fees included for pick up twice weekly (contract will provide for adjustment of fees) 
with bulk pick-up on first collection day of the week.  2. An amount with disposal fees included 
for pick up twice weekly (contract will provide for adjustment of fees) with bulk pick-up on the 
second collection day of the week.  3.  An amount with disposal fees not included for pick up 
twice weekly (wherein the Borough will pay the disposal fees), with bulk pick-up on first 
collection day of the week.  4.  An amount with disposal fees not included for pick up twice 
weekly (wherein the Borough will pay the disposal fees), with bulk pick-up on the second 
collection day of the week. 5.  An amount with disposal fees included, for bulk and regular pick 
up one time per week (contract will provide for adjustment of fees), in which case up to eight (8) 
fifty (50) gallon containers will be permitted 6. An amount with disposal fees not included, for 
bulk and regular pick up one time per week (wherein the Borough will pay the disposal fees), in 
which case up to eight (8) fifty (50) gallon containers will be permitted 
 
5.4 ALTERNATE BIDS (ON BID SHEET) 
ALTERNATE BID #1- To add apartment complexes (with disposal fees) 
ALTERNATE BID #2- To add apartment complexes (without disposal fees) 
ALTERNATE BID #3- To add recycling for apartments (3-year and 5-year proposals)   
 
 
5.5 Under the terms of the contract the bidder shall be required to collect and remove and dispose 
of all garbage, trash, and other refuse from the limits of the Borough of Neptune City twice in 
each week during the term thereof, except as otherwise provided for herein. 
 
5.6  No removal shall be made on Sundays during the term of the Contract unless duly 
authorized by the Mayor and Council or its duly appointed representative, and all such work 
shall be performed during the daylight hours, and no collection or removal shall be undertaken 
before 6:30 a.m. 
       The following legal holidays are exempt from waste collection:  New Year’s Day, 
Thanksgiving Day and Christmas Day. 
       Removal of all garbage, trash, and other refuse shall be made from the curb or edge of the 
street, except as otherwise provided herein, and shall be made from receptacles in which the 
same shall be placed by the occupant of each property.  After the removal of said garbage, trash, 
and other refuse from the said receptacles, the said receptacles shall be placed by the contractor 
or his agents at the place from where they were taken.  The contractor shall provide pick-up and 
disposal for the following: 
 
                                                                                                      Number of units 
                      

A. Single Family Residences                                                        1350 
B. Apartment Complexes (with less than ten units)                         20 
C. Condominiums                                                                           216* 
D. Commercial & Industrial Businesses                                           75 

(meeting standards listed below in 5.6) 
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*  Condominiums 
1. Bijou Villa – 2 – Four (4) yard dumpsters 
2. Oxford Pond – 6 – Two (2) yard dumpsters 
3. Coastal Village – Curbside pickup 

     4.   Bradley Condominiums - Curbside pickup 
 
 
5.7 The contractor will be required to effect the removal of garbage, trash, and other refuse in a 

sanitary and inoffensive manner, which shall not be prejudicial to the public health, and said 
contractor shall provide vehicles which shall be equipped with a covered packer type body of 
not less than ten (10) cubic yard capacity, which shall be water tight.  Each pick up stop is 
limited to five (5) containers per pickup.  Any dwelling or business with more than five (5) 
containers must provide for collection and disposal at their own expense.  All garbage, trash 
and other refuse shall be placed in containers by the occupant where possible or convenient 
and in such other cases shall be tied in bundles when not convenient by the property owner or 
occupant of the premises, but in no event shall such container when filled weigh more than 
fifty (50) pounds or exceed thirty (30) gallons capacity.  The contractor will remove and 
dispose of all garbage and trash which is defined to be inclusive of:  Garbage, trash, 
discarded household items, tires and furniture.  All of the above will be disposed of 
according to the provisions of the law and regulations of the Monmouth County Reclamation 
Center.  The contractor will not pick up the following items with the regular collection of 
trash and garbage:  Trees – including Christmas Trees, Stones, Concrete, Auto Parts, Scrap 
Metal, Hazardous Waste Materials, White Goods, Computers, Televisions and Computer 
related items,  and the following recyclable materials: (see Recycling #6) 

A. Aluminum Cans 
B. Tin Cans 
C. Glass – jars and bottles 
D. Newspaper 
E. Corrugated Cardboard 
F. Leaves 
G. Vegetative Waste 
H. Chipboard  
I. Mixed Paper  

 
 
5.8   The Contractor will pick up and dispose of trash and garbage at the Municipal Complex, 
Fire House, First Aid Building, Neptune City School, Adams Field (baseball fields), and 
Neptune City Housing Authority, and Neptune City Community Center.  The Contractor will 
provide a container at a designated area on each of the above sites. 
 
5.9  The Contractor in addition to regular scheduled pickups shall include two weeks each year 
for general CLEAN UP WEEKS, said clean up week shall be one week in the month of April, 
and one week in October of each year, or as otherwise determined by the Borough Council.   



 11

During that week there will be no limit as to the number of containers that the contractor will 
pick up at each regular stop. 
 
5.10  The Contractor will provide for the pick up of all heavy refuse, furniture and all other items 
on one collection day of each week.  These large items shall be limited to three (3) per pickup. 
 
5.11  The Contractor shall also place two (2) dumpsters of not less than forty (40) cubic yards 
capacity in a place where designated by the Mayor and Council, within the limits of the Borough 
of Neptune City, and said container shall  be emptied and contents disposed of by the Contractor, 
when notified by the Borough, not less than thirty (32) times a year. 
 
5.12  The contractor, on a monthly basis, shall submit to the Borough Clerk weight slips from the 
Monmouth County Reclamation Center or other disposal facility.  These weight slips shall be for 
the regular trash pickups and for the extra dumpster pickups. 
 
5.13  The successful bidder shall furnish a map showing detailed routes, together with the days in 
each week, when the various streets in the Borough shall be visited for the collection and 
removal of garbage, trash, and other refuse.  The Contractor shall be required to make himself or 
his agent available by phone on every day except for Sundays and Legal Holidays.  Emergency 
numbers shall be provided to the Police Department and the Public Works Department so that 
the Contractor can be reached outside of the regular business day. 
 
5.14  Site Designation:  The Disposal site for Neptune City is the site designated in accordance 
with Monmouth County District Solid Waste Management Plan, and the New Jersey Department 
of Environmental Protection, or any other site designated by the County of Monmouth or the 
Borough of Neptune City.  If a new site for disposal is established by the Borough, in its sole 
discretion, the Borough Administrator may negotiate new terms for disposal charges and 
transportation with the present contractor. 
 
5.15 No such garbage, trash, or other refuse shall be deposited, used or otherwise disposed of 

within the limits of the Borough of Neptune City. 
5.16 ALTERNATE BID (ON BID SHEET) 
 

To provide for collection of garbage and trash and to provide dumpsters listed below: 
 
Apartment Complexes                         # of Units                 Collection Units 
 
Steiner Ave. Apartments                      36                               1 – 8 yd 
Hampshire Terrace Apartments           80                                2 – 4 yd 
                                                                                                 2 – 6 yd 
Oxford Heights                                     64                               2 – 6 yd 
Brighton Arms I, II, & III                    425                             12 – 8 yd 

 
6.0 SCOPE OF WORK – RECYCLING COLLECTION 
 

It is the intent of these specifications that the Borough will enter into a contract for  
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the collection of the following recyclable materials:  newspapers, aluminum cans, tin and bi-
metal cans, glass, cardboard, plastic containers, and mixed paper and chipboard.  
 
6.1  The contractor shall pick up the specified recyclable materials at curbside from all single 
family residences (1350), all condo complexes (2 complex curbside) (64 units), 2 complexes 
with dumpsters (140 units), apartment complexes with no more than 10 units (2 complexes with 
a total of 14 units), commercial and industrial businesses (approx. 75) meeting the following 
standards: 
 
 Each of the above locations is limited to: 

1. Forty (40) gallons of comingled items which includes glass, ferrous cans,  
aluminum cans, and plastic containers.  Maximum container may be up to twenty 
(20) gallons. 

2. Newspapers – two (2) bundles, tied with string and not exceeding fifty (50) lbs.  
per bundle or two (2) containers not exceeding fifty (50) lbs. each. 

3. Corrugated cardboard – two (2 ft. x 2 ft.) bundles, flattened and tied with  
String and not exceeding 50 lbs. per bundle. 

4. Mixed paper in containers that do not exceed twenty (20) gallons each 
 
 
 
 
6.2  The contractor will be responsible for emptying the containers and replacing them neatly at 
the collection point.  The contractor will not be required to collect recyclables that are 
contaminated with miscellaneous garbage, or materials other than specified above.  The 
contractor shall tag each container contaminated with non-recyclable material with a non-
compliance notice and shall leave the material at the curb.  The contractor shall notify             
the Department of Public Works of all locations where the recycling was not picked up due to 
non-compliance, in writing on the same day. 
 
6.3  In addition to the curbside collection at the above specified locations, the contractor will 
remove recyclable materials from these following locations: 
 

1. Neptune City Municipal Bldg., 106 W. Sylvania Avenue – once a week 
2. Neptune City Fire Dept., Laurel Avenue – once a week 
3. Neptune City First Aid, 96 W. Sylvania Avenue – once a week 
4. Wilson School, 210 W. Sylvania Avenue – once a week 
5. Senior Citizen Building, 2000 Sixth Avenue – once a week 
6.         Neptune City Community Center 117 Third Avenue – once a week 
The contractor will provide the appropriate containers at each above location. 

 
6.4 The contractor will be responsible to collect recyclables at the drop-off center on TFH Way 

twice per week.  The contractor shall provide a twelve (12) yard container for comingled 
items listed above, and a twenty  (20) yard container for mixed cardboard, newspaper, and 
mixed paper.  These containers are to handle the collections and to ensure easy access for the 
public.  The contractor will maintain this area in a neat and orderly manner. 
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6.5 COLLECTION SCHEDULE 
 

At curbside locations the contractor shall pick up all recyclable materials every other  
week (26 times per year) at times and dates agreed upon between the parties.  The Borough will 
be responsible for notifying homeowners about the collection dates and other program details.  
The routes shall be established by the Borough and the contractor through a mutual written 
agreement.  The following Legal Holidays are exempt from recycling collection:  New Year’s 
Day, Thanksgiving Day, and Christmas Day. 
 
6.6 MARKETING OF RECYCLABLES COLLECTED 
 

The Contractor submits his bid with the understanding that the Contractor shall  
collect and dispose of the recyclable materials at the sole expense of the Contractor. 
 
6.7 On a monthly basis, the contractor will provide the Borough with a list of vendors to whom 

he sold/delivered the recyclable materials and the original weight receipts for all recyclable 
items collected in Neptune City.  These receipts will be mailed to the Borough Recycling 
Coordinator. 

 
6.8  If any of the required stops are missed by the contractor, the contractor shall return within 

24 hours notice from the municipality. 
 
6.9 CONTRACT TERMS 
 

For either a three (3) year or a five (5) year term, commencing February 1, 2012, depending 
upon the proposal selected by the governing body. 

 
6.10  PAYMENTS 
 

Payments will be made to the contractor monthly in equal installment on the basis of  
1/12 of the annual contract amount. 

 
6.11  ALTERNATE BID (ON BID SHEET) 
 

To provide for collection of recyclable materials and provide dumpsters listed below: 
 
Steiner Avenue Apartments (36 Units) 

        3 – 90 gallon toters 
      1 – 4 cy dumpster for cardboard, newspaper & mixed paper 
 
       Hampshire Terrace Apartments (80 Units) 
       1 – 6 cy dumpster for cardboard, newspaper & mixed paper  
       1 – cy dumpster for comingle 
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       Oxford Heights Apartments (64 Units) 
       1 – 2 cy dumpster for comingle 
       1 – 4 cy dumpster for cardboard, newspaper & mixed paper 
 
       
 
 
 Brighton Arms (428 Units) 
       2 – 6 cy dumpsters for comingle  
       1 -  4 cy dumpster for comingle 
       6– 4 cy dumpster for cardboard, newspaper & mixed paper 
 
7.  BIDDING DOCUMENTS 
 
7.1 BIDDING DOCUMENTS CHECKLIST 
 

_____  7.2  Certified photocopies of bidder’s certificate of public convenience and   
                    necessity and an approval letter issued in conformance with N.J.S.A.  
                    13:1E-126. 
 
_____  7.3  Statement of bidder’s qualifications, experience and financial ability. 
 
_____  7.4   A bid guaranty in the form of a bid bond, certified check or cashier’s 
                    check in the proper amount made payable to the Borough of Neptune  
                    City. 
 
_____  7.5  Stockholder statement of ownership. 
 
_____  7.6  Non-collusion affidavit. 
 
_____  7.7  Consent of surety 
 
_____  7.8  Vehicle Dedication Affidavit 
 
_____  7.9  Affirmative Action Affidavit 
 
_____  7.10 Performance Bond 
 
_____  7.11 Certificate of Insurance 
 
_____  7.12  Business Registration Certificate 
 
_____  7.13 Proposal 
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7.2 CERTIFICATE OF PUBLIC CONVENIENCE AND NECESSITY/A-901 
       APPROVAL  
 
 
Name __________________________________________________________ 
 
Complete Address ________________________________________________ 
                              ________________________________________________ 
                              ________________________________________________ 
 
Telephone Number _______________________________________________ 
 
                                                                         __________________________ 
                                                                         Certificate Number 
 
Date ________________________ 
 
 
 
 
 
 
ATTACH AN ORIGINIAL COPY OF CERTIFICATE OF PUBLIC CONVENIENCE AND 
NECESSITY TOGETHER WITH AN ORIGINAL OF A-901 APPROVAL LETTER 
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7.3 STATEMENT OF BIDDER’S QUALIFICATIONS, EXPERIENCE AND FINANCIAL 
ABILITY 

 
AFFIDAVIT 

 
 

STATE OF NEW JERSEY 
COUNTY OF                                SS: 
 
 I, _______________________ am the ___________________________ 
 
________________________________________________________________ 
 
______________________________ of the ____________________________ 
 
and being duly sworn, I depose and say: 
 
 1.  All of the answers set forth in the Questionnaire are true and each question is 
answered on the basis of my personal knowledge. 
 
 2.  All of the answers given in the Questionnaire are given by me for the express purpose 
of inducing the Borough Council to award to _____________________ the contract for solid 
waste collection (and recycling) services in the event said bidder is the lowest responsible bidder 
on the basis of the bid proposal which is submitted herewith. 
 
 3.  I understand and agree that the Borough of Neptune City will rely upon the 
information provided in the Questionnaire in determining the lowest  responsible bidder to be 
awarded the contract. 
 
 4.  I also understand and agree that the Borough Council may reject the bid proposal in 
the event that the answer to any of the foregoing questions is false. 
 
 5. I do hereby authorize the Borough Council, or any duly authorized representative 
thereof, to inquire about or to investigate the answer to any question provided in the 
Questionnaire, and I further authorize any person or organization that has knowledge of the facts 
supplied in such statement to furnish the Borough Council with any information necessary to 
verify the answers given. 
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______________________________                  _____________________________ 
Name of Firm or Individual                                  Title 
 
______________________________                   _____________________________ 
Signature                                                                Date 
 
Subscribe and sworn to before me this 
 
_____ day of _______________, 20 ____ 
 
__________________________________ 
Notary Public of 
 
My Commission expires ______________________, 20 ___. 
 
NOTE:  A partnership must give firm name and signature of all partners.  A corporation must 
give full corporate name and signature of official, and corporate seal affixed. 
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QUESTIONNAIRE 

 
 This questionnaire must be filled out and submitted as part of the Bid Proposal for solid 
waste collection and disposal for the Borough of Neptune City.  Failure to complete this form or 
to provide any of the information required herein shall result in rejection of the Bid Proposal. 
 
 Answers should be typewritten or printed neatly in black or blue ink.  Answers must be 
legible.  Any answer that is illegible or unreadable will be considered incomplete.  If additional 
space is required, the bidder shall add additional sheets and identify clearly the question being 
answered. 
 
 1.  How many years has the bidder been in business as a contractor under your present 
name? 
 
 2.  List any other names under which the bidder, its partners or officers have conducted 
business in the past five (5) years. 
 
 3.  Has the bidder failed to perform any contract awarded to it by any contracting unit 
under its current or any past name in the past five(5) years?  If the answer is “yes”, state when, 
where and why.  A complete explanation is required. 
 
 4.  Has any officer or partner of the bidder’s business ever failed to perform any contract 
that was awarded to him/her as an individual by any contracting unit in the past five (5) years?  If 
the answer is “Yes”, state when, where and why.  A complete explanation is required. 
 
 5.  List all public entity contracts which the bidder or its officers and/or partners is now 
performing or for which contracts have been signed, but work not begun.  Give the name of the 
municipality or owner, the amount of the contract and the number of years the contract covers. 
 
 6.  List the government solid waste collection and disposal services contract that the 
bidder has completed within the last five years.  Give detailed answers to questions below 
relating to this subject. 
 

(a) Name of contracting unit 
 

(b) Approximate population of contracting unit 
 

(c) Term of the contract 
 

 
(d) How were materials collected? 
 
(e) Give location of disposal site and methods used in the disposal of solid waste. 

 
(f) Name and telephone number of Contract Administrator or some other official 
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in charge of collections and disposal. 
 
 7.  State all equipment owned by and/or available to the bidder for use in collection of the 
waste described in the work specifications.  Include the make of the vehicle, the year of 
manufacture, the capacity, years of service, present condition and the type and size of the truck 
bodies. 
 
 8.  Where can this equipment described above be inspected? 
 
 9.  Identify all equipment that is not presently owned or leased by the bidder that will be 
necessary to perform the services in accordance with the work specifications. 
 
 10.  Describe how you will obtain such equipment if you are awarded the contract.  If 
such equipment is to be leased, provide the name, address and phone number of the lessor.  If the 
equipment is to be purchased, provide the name, address and phone number of the seller. 
 
 11.  If the equipment to be leased or purchased is not located at the address(s) given 
above in answer 9, identify where the equipment can be inspected. 
 
 12.  List the name and address of three (3) credit or bank references. 
 
 13.  Supply the most recent Annual Report, as required to be filed with the Department of 
Environmental Protection, and the financial statement or balance sheet of the bidder, certified by 
a certified public accountant. 
 

14. Additional remarks 
 
 
 
 
7.3 BID GUARANTEE 
 
7.4 STOCKHOLDER STATEMENT OF OWNERSHIP 
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7.5 NON-COLLUSION AFFIDAVIT 
 
STATE OF NEW JERSEY 
 
COUNTY OF                                           SS: 
 
I,  ________________________ of the City of _______________________ in the State 
(Commonwealth) of _______________________, being of full age and duly sworn according to 
law, on my oath deposes and say that: 
 
 I am employed by the firm of __________________________, the bidder submitting the 
Bid Proposal for the above named project, in the capacity of _______ 
____________, and I have executed the Bid Proposal with full authority to do so, further, the 
bidder has not, directly or indirectly, entered into any agreement, participated in any collusion, or 
otherwise take any action in restraint of free, competitive bidding in connection with the above 
named project.  All statements contained in said Bid Proposal and in this affidavit are true and 
correct and made with full knowledge that the State of New Jersey and the Borough of Neptune 
City rely upon the truth of the statements contained in this affidavit and in said Bid Proposal in 
awarding the contract for the said project. 
 
 I further warrant that no person or selling agency has been employed or retained to solicit 
or secure such contract upon an agreement or understanding for a commission, percentage 
brokerage or contingent fee, except bona fide employees or bona fide established commercial or 
selling agencies maintained by the _____________________ . 
 
______________________________            ___________________________________ 
Name of Firm or Individual                            Title 
 
______________________________             ___________________________________ 
Signature                                                          Date 
 
Subscribed and sworn to before me this 
 
_____ day of ________________, 20 ____ 
 
__________________________________ 
Notary Public of 
 
My Commission expires ___________________, 20 ____. 
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7.6 CONSENT OF SURETY 
 
 
Proposal for Solid Waste Collection beginning February 1, 2007 
 
 I or We _________________________________________ 
 
 Of _____________________________________________ 
 
             _______________________________________________ 
                               (COMPLETE ADDRESS) 
 
             _______________________________________________ 
                                    (CITY, STATE, ZIP) 
 
 hereby agree to provide complete performance in accordance with the Contract and 
Specifications for the Prices listed on the Proposal Sheets  
 
NOTE: 
 
 Bidders are required to sign all Option Proposal sheets. 
 
 Bidders are invited to bid on all or any Option Proposal. 
 
_____________________________      Affix seal if 
Signature                                                  a corporation 
 
_____________________________ 
Title 
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7.7 VEHICLE DEDICATION AFFIDAVIT 
 

AFFIDAVIT 
 

STATE OF NEW JERSEY 
 
COUNTY OF                                    SS: 
 
 I,  _________________________ am the _____________________________ 
 
_____________________________________________________________________ 
 
__________________________ of the _________________________________ and 
 
being duly sworn, I depose and say: 
 
 All statements contained in this Affidavit are true and correct and made with full 
knowledge that the State of New Jersey and the Borough Council rely upon the truth of the 
statements contained in this affidavit and in said Bid Proposal in signing the contract for  the said 
project. 
 
 At all times during the performance of the collection contract, I agree to commit, for use 
only in the Borough of Neptune City, the number of collection vehicles reasonably calculated to 
ensure safe, adequate and proper service.  I further warrant that in the event that dedication of 
vehicles for use only in the Borough of Neptune City is not feasible, that the Borough of Neptune 
City will not be responsible for disposal costs for waste generated outside the Borough of 
Neptune City. 
 
 I also understand and agree that failure to comply with the representations contained 
herein shall be cause for breach of contract and will entitle the Borough of Neptune City to 
damages arising therefrom. 
 
_____________________________                ________________________________ 
Name of Firm or Individual                              Title 
 
_____________________________                 ________________________________ 
Signature                                                            Date 
 
Subscribed and sworn to before me this 
_____ day of ___________________, 20 ____ 
______________________________________ 
Notary Public of 
 
My commission expires on _______________, 20 _____. 
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7.8  AFFIRMATIVE ACTION AFFIDAVIT 
 
 
 
STATE OF NEW JERSEY 
 
COUNTY OF                                 SS: 
 
I, _________________________ of the City of ___________________ in the State  
 
(Commonwealth)  of _______________________, being of full age and duly sworn according to 
law, on my oath deposes and say that: 
 
 I am employed by the firm of ____________________, the bidder submitting the Bid 
Proposal for the above names project, in the capacity of ___________________, and I have 
executed the Bid Proposal with full authority to do so.  Further, the bidder will comply with the 
provisions of Public Law 1975, Chapter 127, and shall require all subcontractors to comply with 
the provisions of Public Law 1975, Chapter 127. 
 
____________________________               ___________________________________ 
Name of Firm or Individual                           Title 
 
____________________________                ___________________________________ 
Signature                                                         Date 
 
Subscribed and sworn to before me this 
 
________ day of ________________, 20 ____ 
 
______________________________________ 
Notary Public of 
 
My Commission expires on _____________, 20 _____. 
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ATTACHMENT #1 
 
Procurement and Service Contract – Mandatory Language 
 

P.L.1975, C.127 (N.J.A.C. 17:27 
MANDATORY AFFIRMATIVE ACTION LANGUAGE 

EXHIBIT A 
N.J.S.A. 10:5-31 and N.J.A.C. 17:27 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 
Goods, Professional Services and General Service Contracts 

(Mandatory Affirmative Action Language) 
 

During the performance of this contract, the contractor agrees as follows: 
 

The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for 
employment because of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation or sex. Except with respect to affectional or sexual orientation, the contractor will take affirmative action 
to ensure that such applicants are recruited and employed, and that employees are treated during employment, 
without regard to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation or sex. Such action shall include, but not be limited to the following: employment, upgrading, demotion, 
or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of 
compensation; and selection for training, including apprenticeship. The contractor agrees to post in conspicuous 
places, available to employees and applicants for employment, notices to be provided by the Public Agency 
Compliance Officer setting for the provisions of this nondiscrimination clause. 

 
The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed by 
or on behalf of the contractor, state that all qualified applicants will receive consideration for employment without 
regard to age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex. 
 
The contractor or subcontractor, where applicable, will send to each labor union or representative or workers with 
which it has a collective bargaining agreement or other contract or understanding, a notice, to be provided by the 
agency contracting officer, advising the labor union or workers' representative of the contractor's commitments 
under this act and shall post copies of the notice in conspicuous places available to employees and applicants for 
employment. 

 
The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the 
Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and the Americans 
with Disabilities Act. 
 
The contractor or subcontractor agrees to make good faith efforts to employ minority and women workers consistent 
with the applicable county employment goals established in accordance with N.J.A.C. 17:27-5.2 or a binding 
determination of the applicable county employment goals determined by the Division, pursuant to N.J.A.C. 17:27-
5.2. 
 
The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not 
limited to, employment agencies, placement bureaus, colleges, universities, labor unions, that it does not 
discriminate on the basis of age, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation or sex, and that it will discontinue the use of any recruitment agency which engages in direct or indirect 
discriminatory practices. 
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The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all personnel 
testing conforms with the principles of job-related testing, as established by the statutes and court decisions of the State of 
New Jersey and as established by applicable Federal law and applicable Federal court decisions. 

 
In conforming with the applicable employment goals, the contractor or subcontractor agrees to review all procedures 
relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are taken without regard to age, 
creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex, consistent with the statutes 
and court decisions of the State of New Jersey, and applicable Federal law and applicable Federal court decisions. 
 
The contractor shall submit to the public agency, after notification of award but prior to execution of a goods and services 
contract, one of the following three documents: 
 
 Letter of Federal Affirmative Action Plan Approval 
 Certificate of Employee Information Report 
 Employee Information Report Form AA302 
 
The contractor and its subcontractors shall furnish such reports or other documents to the Division of Contract Compliance 
and EEO as may be requested by the Division from time to time in order to carry out the purposes of these regulations, and 
public agencies shall furnish such information as may be requested by the Division of Contract Compliance & EEO for 
conducting a compliance investigation pursuant to Subchapter 10 of the Administrative Code at N.J.A.C. 17:27. 
 
 
 
7.10  PERFORMANCE BOND 
 
7.11  CERTIFICATE OF INSURANCE 
 
7.12   BUSINESS REGISTRATION CERTIFICATE 
 
7.13  PROPOSAL 
 


